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REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

In the Review folder (A), you access all the documents and information sent to the e-bank by your
bank (balance, transactions, statements and notices), while in the Archive folder (B) you can access
all the orders and documents, which you sent to the bank via the e-bank.

File  Wiew Cormrmunication Tools Help

g|&||$|%glla|§|ﬁg|?||?|@|%|IDDmESticpayments d
(hal®bank T SREE LTy I@bank o oAy j
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Balance and transactions in accounts

=
Preparation Booked balance: =265.479,00 EUR
F Booked balance date: 08.09.2008, 10:09:30

Del 1. CURRENT TRAMSACTIONS 2 ORDERS ON'waITING FOR TODAY 3. FUTURE DATED ORDERS
- humber of debits: 1 | - number of orders in the bank: 0 | - number of orders in the bank: 0
- surmn of debits: - sum of arders in the bank: - sum of arders in the bank:
=2.045,00 =0.00 =0.00
- umber of credits: 0 | -rumber of orders in E-Bank: 2 | - number of orders in E-Bank: i}
- sum of credits: - surn of arders in E-bank: - sum of orders in E-bank:
=0.00 =2.0585,00 =0,00
- current balance: =263.434.00 Blalance view:
- date of the last data acquizition: =
09.04.2010 10:35 |<B.'r' tax number> LI
MY COMPANY

TOTALFOR TH (212..  ELR =263.434,00 =265.473,00 =2.045.00

Infa

] | :

[Prepared ... [Marked records No: 172 [Sum: - /- |o.04.2010 10:30 IR ;

WARNING

For users of Hal E-Bank/Personal, the data you access via the e-bank are saved locally on the computer
where the electronic bank is installed, while for users of Hal E-Bank/Corporate the data are saved on
the computer accessed by all e-bank users (a server). If in case of technical problems of a computer or
server you lose data, the bank will be able to ensure you data only for a few recent months. Therefore,
we recommend you regularly backup your data. For more information, please read the sections
Installation and Upgrading and Additional Tools and Settings.




REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

In the Review folder (A), you can review the following:

e Account balance,
e Transactions,

= Statements,

= Bank notices

(see the section Bank notices and messages to bank),

e Files

(see the section New payment instruments),

e [Forms

(see the section New payment instruments).

File  wiew Communication Tools Help
5&&||@|Pﬂ'3l|%| @lﬁﬁ|?|| 7 | @|3§| IDDmesticpayments -

v MY COMPANY
STREET 10 CITY

(hal®@bank

=
Preparation Eooked balance:
Booked balance date:

1600122112522
Y COMPANY

|©bank

|FREE

Balance and transactions in accounts

=265.473,00 EUR
08032008, 10:03:30

=] =] [07.02.2000

IR |

1. CURREMT TRANSACTIONS
- humber of debits: 1
- sum of debits:
=2.045,00
- humber of credits: 1}
- zum of credits:
=0.00
- curment balance: =263.434,00

- date of the lazt data acquizition:
09.04.20 10:35

U
Infa

2. ORDERS OM WAITING FOR TODAY
- numnber of orders in the bank: 0
- sum of arders in the bank:

=0.00

- number of orders in E-Bank: 2
- gum of orders in E-bark:

=2.055,00

3 FUTURE DATED ORDERS
- umber of arders in the bank: 1]
- gum of orders in the bank:

=0.00
- number of orders in E-Bank: i}
- sum of orders in E-bank:

=0.00

Balance »isw:

<By tax number:
b COMPANY
Account nurmber

TOTALFOR TH [212...

Current balance Booked balance | Current debits

=263.434.00 =265.473.00 =2.045.00

3 | :

[Prepared ...

[Marked records Mot 1/2

[Bum: -~ [5.04.2010 10:30 NUM 2

WARNING

You acquire all the data available in the Review folder when refreshing data (clicking the icon »4"). In
order for the data to be as accurate as possible, we recommend that you refresh data prior to each
review. By refreshing data, you will acquire all the latest data on balances and processed documents
(transaction items, statements and notices).




REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

In the folder Review > Balance (A), basic data on booked (B) and current (interim) balance (C) is

displayed as well as the number and the total sum of orders on waiting for today (D) and future dated
orders (E).

You can review current balance details (interim transactions) by clicking the Transactions command
(F). A window will appear with interim transaction items.

File  Wiew Communication Tools Help

ﬁkj&||$|%3l|%|@|§5|?||?|@|3§||D0mesticpayments j
7 ETREET 10 CITY (@ bank e -
[FreE I e | (TR | iR

, &~ Balance and transactions in accounts
Preparation o Booked balance: =265.479.00 EUR
7 Booked balance date: 08.09.2008, 10:09:30
1. CURRENT TRAMSACTIOMS 2 ORDERS ON wWaITING FOR TODAY D . FUTURE DATED ORDERS ( E )
- nurber of debits: 1 | - number of orders in the bank: 0 | - number of orders in the bank: 0
- zum of debits: - surn of orders in the bank: - sum of orders in the bank:
=2.045.00 =0,00 =0,00
- number of credits: 0 | - rumber of orders in E-Bank: 2 | - humber of orders in E-Bank: i}
- zum of credits: - sum of orders in E-bank: - sum of orders in E-bank:
=0.00 =2.055,00 =0,00
- current balance: =263.434,00 o
L Balance wiew:
- date of the last data acquisition:
09.04.2010 10:35 |<B.'r' tax number: ;I
MY COMPANY

Accourt number Currert balance

EUR

TOTAL FOR TH [212... =263.434.00 =265.473.00 =2.045.00

[Prepared ... [Marked records MNo: 172 [Sum: - /- [o.04.2010 10:30 IR 7

WARNING

The current balance data is not calculated in the electronic bank, but you acquire it when refreshing

data by clicking the icon ﬁf", marked with an arrow €= in the figure). Displayed balances are
informative and depend on the data acquired from the bank during refreshing.

The time of the last refreshing and data acquisition is written in the e-bank below the current balance
(C), while the date and time of the last acquired booked balance is written below the displayed booked
balance (B).




REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

In order to achieve better transparency when working with multiple accounts, you can adjust account

balance view.

The default balance view is by tax number (A) - in the balance window, balance for all accounts of a
specific company is displayed according to the selected account (B). However, you can adjust the
balance view according to your preferences and in the view you can combine different accounts you
are authorized for (regardless of tax number). For instance, you can adjust the view and review for a

group of subsidiaries.

File wiew Communication | Tools Help

ol
1o

# &lal s

¥ MY CI(
STRE

‘ g Personal number (FIN) change

Srnart card or USE key ;st

Exchange of smart card or USE key

| 3 | IDDmestic payrments

El

1500231112583
MY COMPANY

i

|

~1 = [07.042000

_~|[07.042010

=l

f— . F'rc:gram upgrade
4 = =
. = . m Settings . x|
‘reparation Booked 473,00 E
Bgﬁkzd Aiad fegs et o qnQc  My-accounts and deserptivenames | Diver Addressbook |
Database cleanup © " TCPAP | Paymentdetals | E-Forms | Impor/E Balance overview
1. CURRElI Database backup WAITIM Azl oy
- hirnber ol Erer 15 it the Gl vinw
- zum of de _ the bar Iﬁ
CLIFFEACY, CORVEFSIDH =
balarice Lt ot ” )
~ i [E4 accounts of selected view
BE  transactions snumber ol ooryics programs y [snEB
- zum of cre E-bank Bank [ &ccount no I
ﬁ statements =000
& notices - curent balance; - f283.434,DD Balance view:
. - date of the lazt data acquisition:
09.04.2010 10:34 A )By tax number>
x|
Degoriptive name of view
r—List of accounts — Selected accounts
Add all > |
O e s
1501150115011515
< Remove |
<< Remove all |
ok | Concel |
|
{T(E bank ok | Cancel | Figdes il
@tlngs change [Marked records MNo: 142 [Sum: - /-

9.04.201C

1 You can adjust the balance view in the menu selection Tools >

Settings.

A WN

Select the Balance overview tab.
Click the Add button.
A list of all the accounts you are authorized for will open. On the left

side of the list, select the accounts (4a), for which you would like a
shared review of balance, and click the Add button (4b). The
selected accounts will move to the right side.



REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

File “iew Communication Tools Help

5"|E‘|‘ @‘%3I|?§.|%‘ﬁ“?‘|?|@|3§||Dnmesticpayments j
7 STREET 10 OITY |©)bank i N
|FREE ] H[roezoon ~|[Fodzon |

Balance and transactions in accounts

Booked balance: =260.473,00 ELR
Booked balance date: 08.09.2008, 10:09:30
1. CURREMT TRAMSACTIONS 2 ORDERS OM %AITING FOR TODAY 3 FUTURE DATED ORDERS
- number of debits: 1| - number of orders in the bank: 0 | - nurnber of arders in the bank: 0
- sum of debits: - sum of arders in the bank: - sum of orders in the bank:
=2.045.00 =0,00 =0,00
- number of credits: 0 | - number of orders in E-Bank: 2 | - number of orders in E-Bank: 0
- sum of credits: - sum of arders in E-bank: - sum of orders in E-bank:
=0,00 =2.065,00 =0,00
- cunent balance: =263.434,00 Balance view:
- date of the last data acquisition: i P
09.04, 2010 10:35 | [<By tan numbers (7

Bark Branches,

ange into accounts balance view

Desciiptive name of view  [Branches @ R ~263434,00 SEE47I00 =2
r—List of accounts———————————— — Selected accounts
1501001009769932 15010010097 70029
1501001 005770223 Add > | 15071001 007701 26
1501001 231112583 15010010097 74585
Add all > | 1501 150115011515
£ Remove
<< Remave 3l I

— Glo | _om | R —

[Prepared ... [Marked records Mo: 142 [Sum: - /- 3,04, 201

5 In the Descriptive name of view field, enter the name
for a group of accounts which you selected.

(o)}

Confirm the entry by clicking Confirm.

[ Select the balance view for a new group in the drop-
down menu Balance view.



REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

For all changes of account balance, the bank prepares transaction items which can be inflows,
outflows, rejected orders, inflows cancellation, outflows cancellation and cancelled orders.

In the folder Review > Transactions (A), a list of transaction items corresponding to the selected time
period will open (B) (see tip).

You can simplify the search of a specific transaction item by sorting them by columns (click on the
column name) (C). If there are too many transaction items, you can help yourself by filtering, which
limits the displayed data values.

Eile “iew Communication Tools Help

ﬁé&||@|%3l|%| |§|®?||‘§'|@’|3§||D0mesticpaymenta =
-
_ : 'sd}r n%uEhT' T]Nuérlw @bank o BN j
(hal@bank -
— B )JFree = ={[070s2000 " +|[07.04.2010 -
@ 3 3 () e bala e as of d 1 H
Preparation tMarked records Mo: 1/24
. Sum: =44.00 EUW=343»?§ Searching through active map do
Deliver Booking date 5 | i ( mE. | | hy
e 25.05.2003 2502003 T T L LA O T e T T A T
25.05,2009 25.05,2009 o an incqiry. Searching by amount and date parameters goesby [ E
21,05 2009 21,05 2009 pcECIREMT. 3 C
21.05.2009 21.05.2009 S o C
o 21, 21.05.2003 S
1052009 21052009 s:::;:::” = sowat | | [ F
21.05.2009 21.05.2009 _ IR E
21.05.2009 21.05.2009 —— o T
21052009 1.05.2009 , d F
21.05.2009 21.05.2009 ST - o F
21.05.2008 21.05.2009 L Bookngaste: [ 1200155 [12042010 o be
21 05, 2009 21 05, 2004 r Velus dote: [12.04 1553 | 1204 2010 3 g
20.05.2009 20.05.2009 [V Rejected orders are included A It
20.05.2003 20.05.2009 Booking entry type: [Credt =k It
20.05.2009 20.05.2009 @ Amourt: | 100,00 [150,00 d F
20,05, 2009 20.05,2009 ame: [1 o F
20.065.2009 20.05.2009 P 3 E
20.05.2009 20.05.2009 : o be
19.05.2003 19.05.2009 Ou eference 3 F
19.05 2003 19.05.2009 Prtnersreference: | o E
19.05.2009 19.05.2009 3 be
19,085, 2009 19.05.2009 o F
19.065.2009 19.05.2009 3 It
19.05.2003 19.05,2009 — o F
‘ (L bt (3) search | gancel | v
|Prepared ... [Marked records No: 1724 Sum: =44,00 EUR/=343,00 EUR £

1 Turn the search on by clicking f on the toolbar.
TIP

In order to have displayed data

updated, we recommend that you
3 Turn the search on by clicking the Search button. The refresh them prior to each review (click

displayed transaction items correspond to the criteria as T L2 Feer. e e T e €=

defined in step 2. the Figure). Also, check the time period

for which the transaction items are
Continued on next page ... displayed (B).

2 A new window will open, where you enter the criteria
by which you want to search transaction items.




File “iew Communication Tools Help

ﬁ'&ﬂ $|Po'3||?§.|| %|£‘|?|| ? | @|3§| IDDmesticpa\;ments ~|
- 1B0IOM00ETEIIEE

;‘}r HEI:-:?E"T‘TI‘]N[‘:'; v I@bank Y COMF AN j
[FReE i | e | e O X
Transactions Curient balance asz of day : =-26.159.09 EUR

foled o 17 & sroma

B ooking date 5 | Y alue/payme. .. | [ ebit amountl Credit amountl Arnount leiected;"otherl Currency | I
25.05.2009 25.05.2003 =22,00 EUR T
21.05.2009 21.05.20039 =22.00 EUR L
21.065.2004 21.05.2003 =44.00 EUR F
21.05.2009 21.05.20039 =22.00 EUR E
21.06.2009 21.05.2003 =22,00 EUR T
21.05.2009 21.05.2003 =12.00 EUR h
21.05.2009 21.05.2009 =4,00 EUR F
20.05.2004 20.05.2003 =46.00 EUR Il
20.058.2009 20.05.2009 =1E6.00 EUR F
20.05.2009 20.05.2003 =44,00 EUR F
20.05.2009 20.05.2003 =32.00 EUR E
20.05.2009 20.05.2009 =kE.00 EUR b
19.05.2004 19.05.2003 =22.00 EUR F
19.05.2009 19.05.20039 =kE.00 EUR E
19.05.2009 19.05.2003 =22,00 EUR h
19.05.2009 19.05.2003 =22.00 EUR F
19.05.2009 19.05.2009 =10,00 EUR It
4 3

Crzn — Eanopn — Frirt Clthzr, —
[Frepared ... [Marked records Mo: 0A7  [Sum: - /=494,00 EUR [

4 The transaction items shall remain filtered until the
search is turned off by clicking the T icon.

-10-



REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

Each transaction item can be opened and its details can be printed, exported or related to the order,
to which it refers (if the item is related to a payment made through the e-bank).

Eil=  %iew Communication Tools Help

ﬁ|&.||$|%3l|%|| '@|£“1|?|| ? | @|3§| IDDmesticpayments j
* MY COMPAMY 1BONEONE01IEE
(hal®bank STREET 10 CITY I@bank MY COMPANT j
B [wEEK ~] =} [os.042010 v |[11.04.2010 R
= £z Transactions
S ga[keigggigsugﬁ: ;gaun EUR Q- search
Lnn; =22, =,
.
Delive B ooking date 5 | Y alue/payme. . | [ ehit amuuntl Credit amuuntl ArnoLnt leiected;"otherl Currency | I
e 08.04.2070 09.04.2010 =23.00 EUR L
& 08.04.2010 02.04.2010 =42.00 EUR b
Review 08.04.2010 05.04.2010 =22.00 EUR F
i i 02.04.2010 =52 00 ELR !
07.04.2010 07.04.2010 =2.00 EUR L

Prepared ... Marked records No: 1/5 Surn: =52,00 EUR/=95,00 ELR D

Printing transaction items (the Print command)
Multiple transaction items can be marked at the same time and printed in the form of a statement
(see tip).

Opening transaction items (the Open command or by double-clicking a transaction item)
The transaction item details are displayed in the form.
They can also be printed.

TIP
Reference (the command Open > Reference) How to select multiple transaction items? While
If the transaction item refers to a payment made pressing CTRL on the keyboard (for individual

through the e-bank, you open the order to which a selection) or SHIFT (for a group), select
transaction item refers. transaction items by using left mouse key. The

selected items are highlighted.

User comment (the command Other > User comment)
To each transaction item a comment can be added, which appears in the column User
comment/Details.

Exporting transaction items?

Transaction items can be exported into a file, which is then imported into other programs (for
instance, accounting ones). Transaction items can be exported in a standard manner, while with
expanded export you can define some of the export parameters on your own (see tip).

1 You can find more information on import and export formats at the following web site:

-11-



REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

Standard Export of Transaction Items

File “iew Communication Taooks Help
ﬁ|&,||$|%gl|%|§|£ﬁ|?||?|@|3§||D0mesticpayments ~|
* WY COMPANY 15010000S7E3552
STREET 10 CITY I@bﬁnk rAY COMPANY j
=1 = [n7 na 2nnn Iz na 2min -

i Transactiqeoose export file name 2%

Marked recards Ma: 10 Savejn | e Local Disk (C:) @ - «e®BEcrE-
Sum; =145,00 ELIR /=3¢

lreee

Backing date | Jrpcs Dtemp12345
25, 05,2009 | 4433266003697 7176435753 CIWINDOWS
25 15 2009 u'_}chu ments and Settings [£] 999000-5456¢ ETIKA PRI
21.05.2009 adrivers [l 995000-5456+
51 05,2009 | De-forms ] Promet.tet
\ilntel [5)Shorteut to Kl
LIPS
|k lient_prevadi

21.0F 3

= IMSOCache Notice
21.05.2008 —ormmikey i
1 9 My Documents |i = i :
)Program Files 1 Mo. of exported documents: 10.
21.05.2003 oy razno
f,r |C)SISULIZER_BIM
=4 Diswsetup m
Iy ] P
Iy Computer | temp
, = K | IO
Info - —
File name: ITian:actiuns Qb) d ':3(! Save I b
Places
Save a3 bype; | Expont files [* 1) | Cancel
T30, 200 =ZZ00 EOH rlrx,f:.l:,\-".-’-‘-.L.t’-‘n.E
19.05.2003 19.05 2003 =EE.00 ELIR EMERGETIKS PRIE
19.05.2009 19.05.2009 =22,00 EUR PAMUSHA MUNICI
19.05.2003 19.05 2003 =22,00 ELR PTE.J.S.C Wala s

13.05.2003
15.05.2005

=10.00 EUR [ChM
ELR PAYMEMNT FOR KE

40N F\nnj

Expanded export
Expanded export parameters

|Prepared ... Marked records No: 10/24  Sum: =145,00 EUR/=343,00 EULR |3

1 Mark the transaction item you want to export. Multiple items
can be marked (see tip).

N

Click Export > Export.

3 In the window which opens, specify a location (3a) and file
name (3b) where you want the exported data to be saved and
then click Save (3c).

4 Confirm the notification on the number of exported transaction
items and the export is completed.

TIP
How to select multiple transaction items?
While pressing CTRL on the keyboard (for individual

selection) or SHIFT (for a group), select transaction
items by using left mouse key. The selected items are
hiahliahted.




REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

Expanded Export of Transaction Items

File  “iew Communication Tools Help

ﬁ|%||$|ﬁ:’3l|%|%|ﬁﬁ|?||?|@|$§|IDDmesticpayments j
Rl [@bark HEEERT ]
[FreE | ={[70az200  w|foroazon +

= ¢ Transactions

Preparation Marked records Mo: 10/24

Sur: =145,00 EUR/=342.00 EU =
ara S x|

Booking date o | Value/pe Parameters of expanded export |

25.05.2003 25.05.2C - Basic data set for export

25 05,2009 o5 05 20 | Export Header @ [Dvata delimiter Ilt - I

21.05.20 | W Ciedit ransactions ¥ Piint header
S- balance 7 | [ Debit transactions Selectal |  Delateal |
" [V Interim transaction
EH tranzactions W Booked transacton
El statements i Heiec!edltmsact
notices ¥ | Account number ¥ Details ¥ Type of booking
0 files eeEn | [ Curency [¥ Dealtype code ¥ |dentiicators
@ farms 29 05.20 ¥ Value date ¥ Dirder ID [ Our reference type L
210520 | M Debit amount IV Creation time [ Fareign reference type EHA MUMIC
2 fli | I Credit amount ¥ Reception lime [ Our reference
...... ¥ Rejected amourt ¥ Leftside signer ¥ Foreign reference
g [¥ Booking code [ Right-side signer [¥ Parner's bank BIC
Info 20.05 2009 20.05.2C | W Description W Value date ¥ Parner's address HT FOR KE
20.05.2003 200520 | W Booking date W Date of arder preparation ¥ Pariner's coundry 5.C.WALA
il 20.05 ¥ Panner's account ¥ Order type iETIKA PRI
il ¥ Parner's name ¥ Ungent e )

13.05.2003 19.05.2C

5O, VALA S
19.05.2009 19.05.20 Cancel ETIKa PRI
19.05.2009 19.05.2C H MUNIC
19.05. 2003 19,05, 20009 =220 PTE, J 5.0 VALA §

19.05.2009 200 saon =10.00 ICHM
19.05.2009 Export PAYMENT FOR KE
Expanded export
g @ Expanded export parameters I
Open Ewport s Review Frint Other...
[Prepared ... Marked records Mo: 10/24  |Sum: =145,00 EUR/=343,00 ELR &

1 Mark the transaction item you want to export. Multiple items can be
marked (see tip).

2 If you want to change the parameters which exported transaction
items should contain, click the Export > Expanded export TIP
parameters (2a). A new window will open, where you can mark How to select multiple
various parameters (2b), which exported transaction items should transaction items?
contain. In the Data delimiter field (2c), from the drop-down menu  [RAGUERIEESI LRGN
you can select a data delimiter which enables you to create a data the keyboard (for
format for simple import of data in any other application or individual selection) or
spreadsheet. Confirm the selected parameters by clicking Save (2d).
The expanded export parameters settings will remain saved, so that
parameters should not be set at each expanded export (if you don’t
want to change them).

SHIFT (for a group),
select transaction items
by using left mouse key.
The selected items are

highlighted.

Continued on next page ...
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REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

File “iew Communication Taooks Help

ﬁ|&,||$|%gl|%|§|£ﬁ|?||?|@|3§||D0mesticpayments ~|
oo D [@bank et ]
Jaiehan [FReE 1 = | (T | T E TR

Transactions

=
Preparation Marked records Mo: 10424 0 Search

. Sum: =145,00 EUR/=343,00 ELIR
Delive Baaking date ¥ | Walle/payme. . | Drehit amountl Credit amounll Arnaount reiect...l Currency | M ame
S 25.05.2003 25.05. 2009 =220 EUR

25.05.2003 25.05.200 SfE) : . 2| %| ERGETIES PRI
Savajn [ < Local Disk (C) @ =~ BdcrEr

Lrpes) Ltenp12345
|.24c432266dc36077176da5753F CIWINDOWS
| Documents and Settings [£) S90000-5456456467_22_6201 5 ,
|_drivers -
lu:e_mrrm . mmﬂ“‘ 1] " A I"I‘HH.H—HEE
intel X
I IPS
21.05.200 |2 . - L4 9
|2 Klient_prevodi i g
21.05,2009 21.05.200 [~ usocathe 3 Wumber of documents recorded into the fle: 10. |y,
L | = Omnikey
oy (5=
0,05, 200 Sl
it 20.05.2009 20.05.200 33_2&'5“—3“ MENT FOR KE
20.05.2009 B tern LJ5C VALS
N | ERGETI
20.05.2009 (E\ f&"‘\ LISHEW2 MUM
19.05.2009 Flepame:  firancaction \ 313/ \3C) sae | usCovaLss
19.05.2009 19.05.200 ERGETIKA PRIZ
Save aslype: | Te fles 1) - Cancel
19.05.2009 19.05.200 ! - _,,é MUSHA MUNICI
15.05.2009 13.05.2008 =22.00 EUR PTK, J.5.C, VALA 3

19.05.2009 200 annn
19.05.2009 Export

=10.00 EUR [ChM
ELR PAYMEMNT FOR KE

ipanded export
Expanded export parameters

|Prepared ... Marked records No: 10/24  Sum: =145,00 EUR/=343,00 EULR |3

3 Continue the expanded export by clicking the command
Export > Expanded export.

4 In the new window, select the location (4a) and file name
(4b), where the exported data should be saved. Confirm
the entry by clicking the Save button (4c).

5 The selected transaction items are exported into the
selected file. Confirm the notification on number of
exported transaction items and the export is completed.
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REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

The statements are intended to display booked balance and are sent by the bank for each account and
currency separately.

In the folder Review > Statements (A), a list of statements will open corresponding to the selected
time period (B). Each statement can be printed, while its general data can be opened and exported.

File %iew Communication Toolks Help
$|F&gl‘%| @‘ﬁﬂ|?‘| 7 ‘ @|§}'§‘ IDDmesticpavments

* MY COMPANY ASONE0HE01EE
l,h_r@b k STREET 10 CITY I@bank I COMPANY j
1a75/ban [FREE = {f1zoa1393 ~|fr204 2010 -

= 8 Statements

Preparation Marked records Mo: 141
Sum: - /-

& B

3

Delivery

T

Review

Prepared ... [Marked records Mo: 171 [Sum: - &~ |]—

Printing statement (the Print command)
Multiple statements can be marked at the same time and printed out (see tip).
The printed statements are marked with the icon .

Statement review (the Review command)
With the selected command, the statement will be displayed in the

printing format. Multiple statements can be marked (see tip). The TIP :
reviewed statements are marked with the icon 4. How to select multiple

statements?
Opening statement While pressing CTRL on the
By using the command Open > General data or by double-clicking keyboard (for individual
the statement, you open the selected statement’s general data. By selection) or SHIFT (for a
using the command Open > Details, you open the statement’s group), select statements by
details. In a detailed statement display, you can sort the displayed using left mouse key. The
statements by clicking the column title and you can simplify the selected statements are
search and adjust the display to your own needs. The statements highlighted.

prepared in such a way can also be printed.
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REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

Exporting statements?

Statements can be exported into a file, which is then imported into other programs (for instance,
accounting ones). Statements can be exported in a standard manner, while with expanded export you
can define some of the export parameters on your own. The procedure for standard and expanded
export is the same as for exporting transaction items and is described on pages 12 and 13.

1 You can find more information on import and export formats at the following web site: 16



Archive of Sent Orders and Batches

In the Archive folder (A), you can access all the documents and messages, which you sent to the bank
via the e-bank. Therefore, you can access all the sent:

Orders,
e Batches,
e Files

(see the section New payment instruments),
e Forms

(see the section New payment instruments),
o Messages

(see the section Bank notices and messages to bank).

Eile W%iew Communication Tooks Help

9|&|||@‘%’3I‘E§."@Hﬁz‘?"?|@|$§|IDomesticpayments -]
* MY COMPANY 15010012 3112553
STREET 10 CITY I@bﬂnk MY COMPANY j
FREE =] = [07.04.2000 _~|[o7.04.2010 e
£ Orders archive
Marked records Ma: 045
Sum: - /=2.515,00 EUR & Search
| Waluedpapm.., T | Credit | .t’-'«mnuntl Currency | FPayment detailz | Statuz | |
07.04. 2010 COMPANY 2 =15000 EUR ELECTRICITY P... BOOKED
0704200 COMPAMT 1 =300.00 EUR PosvMENT CAMCELLED
26.05 2009 FTE. J.5.C WALS 300 POSTRAL. =1000 EUR UTILITY Paxb.. M CAMCELLATION
20.05.2009 PTE, 1.5.C, %WALa 900 POSTRAL . =1000 EUR UTILITY Payh...  SEMT
22052003 Tae COLLECTION =2045,00 EUR CFa - Tax COL..  SENT
1
Cozn — Eanoil  — Linficsts Cancallaion Dzlaiz Fririt
|Prepared ... [Marked records No: 055 [Sum: - /=2.515,00 EUR 9.04.201C
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Archive of Orders

In the folder Archive > Orders (A), all the orders are displayed, which you sent to the bank in the
selected time period (B).

Filtering and Searching Archived Orders

You can simplify the search of archived orders by sorting by columns (click the column title) (C). If
there are too many orders, you can filter them. In this way, you limit the displayed data value.

Eile “iew Communication Toolks Help

ﬁ|&,||$‘%gl‘%‘§|@?"?|@|3§||D0mesticpayments j
* WY COMPANY 1501002312683
|W@'bank STREET 10 CITY @bank rAY COMPANY ¥
= B JFree ~| {o7azo00 " +{[o7.04.2010 v
= B Orde d 2 e n do =] I-."‘._ x|
Preparation Marked records Mo: 045
o Sum; - /=2.515,00 EUR e Q- Search
R Forometers, which empty fiekis, aren't taken into consideration
Delive | Valuedpaym... T | Ereditm dmmw.a:omwmnmmmgmm = I |
e 07.04.2010 COMPATTY 2 FOMTE: KED
07.04.20010 COMPANY 1 N CELLED
26.08.2003 PTE, J.5.C,wala 300 POSTRA Salsct 8 BHCELLATION
20.05.2003 PTE. J.5.C.Wals 900 POSTRPA I"" EI Show al I T
22.05.2008 Ta&x COLLECTION T
Debit account no.: I
r Value date; | 12.04.2000 [1204 2010
Crediior, | COMPANY
Amourt: | |
Payment details:
Our reference;
Partner reference: |
s | =
r Crention date: | 12.04.2000 | 12042010
Prepacedby. |
Sgnedby: |
1 o
Oozn — Eqporn — Duplizacs T bk Q)m | Cancel |
|Prepared ... [Marked records No: 05 [Sum: - /=2.515,00 EUR |2.04.201C

1 Turn the search on by clicking the icon T on the toolbar.
2 A new window will open, where you enter the criteria for searching through orders.

3 Turn the search on by clicking the Search button. The displayed orders correspond to the
criteria defined in the step 2.

Continued on next page ...
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Eile “iew Communication Tools Help

A/"|E‘|“$‘F&gl|%|%‘ﬁ“?‘|?|@|3§||Dnmesticpayments -]
» MY COMPANY 010023112583
STREET 10 CITY I@bank MY COMPARNY j
|FREE ~] = [07-042000 v |[o7.04z010 v o %
s Orders archive
b arked records Mao: 0/2 |
Sum - /=450,00 EUR A show:
| Yaluedpaym..., T | Credit | .-’-‘«mnuntl Cunency | P ayment details | Statuz |
07.04.20100 COMPANY 2 =15000 EUR ELECTRICITY P... BOOKED
07.04.2m0 COMPAMNY 1 =300,00 EUR PavMENT CAaMCELLED

Info

ol = (=l P
L] — IR

|Prepared ... [Marked recards Mo: 072 [Surn: - /=450,00 EUR [2.04.200

4 The orders will remain filtered as long as the search is not turned off by clicking the T icon.
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REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

Working with Sent Orders

Orders in the folder Archive > Orders (A) can be duplicated, reviewed, printed, exported and cancelled.

Eile “iew Communication Tools Help
‘4"|E|||$|Fu'3||‘§§.| @|£‘|V|| ?|@|3§||Dumesticpayments j
* MY COMPANY 150100232583
(hal@®bank STREET 10 CITY I@bank MY COMPANY j
— |FREE =l f7oazo0  ~|[oroazon ~
= # Orders archive
Preparation Marked records Mo: 1/5
;_’ ' Sum: =10.00 EUR/=2.515.00 EUR o Sea
Delive I Valuespaym... © I Credit Amountl Currency I Papment details I Status I
VERER 07.04.2010 COMPANY 2 =150,00 EUR ELECTRICITY P... BOOKED
07.04.2010 COMPANT 1 =300,00 EUR PavMENT CAMCELLED
2B.05.2 PTE.J.5.C.0aLS 300 POSTRAL.. =10,00 EUR UTILITY Pavbd I CAMCELLATION
2 5 PTE,J.5.C.WaLa 900 POSTRAL.. =10,00 EUR UTILITY Payh... SEMNT
22052008 T COLLECTION =2.045,00 EUR CR&-Ta COL..  SEMT
ob  orders
batches
filzs
e
meszages
'
Info
b ! g
[Dpen - Export & Duplicate Cancellation  Delete Rewview Frint ]
[Prepared ... [Marked records Mo: 155 [Sum: =10,00 EUR/=2.515,00 EUR y

Open (the command Open > Open)
By using the command or by double-clicking, you
open a payment order.

Order reference (the command Open >
Reference)

With a reference, you open the batch in which
the order was sent to the bank. In a window that
opens, batch details as well as signers are visible.

Exporting order (the command Export > Export)
Archived orders can be exported into a file,
which is then imported into other programs (for
instance, accounting ones). The order export
procedure is the same as the standard export of
transaction items, which is described on page 12.
You can also export orders from the archive into
order templates (the command Export > Export
templates) (see tip).

Duplicating orders (the Duplicate command)
With the selected command, an archived order is
transferred into the folder Preparation > Orders.
In this way, you avoid entering the data again for
a new payment to the same creditor.

Order cancellation (the Cancellation command)
Request for cancellation can be sent only for
orders having the »SENT« status and which have
not yet been processed in the bank. Upon sent
request for cancellation, the status of selected
order changes to »IN CANCELLATION« and then in
case of successful cancellation into
»CANCELLED«.

Deleting orders (the Delete command)

Only the orders which are finally processed from
the bank’s point of view can be deleted. These
are the orders with the »BOOKED« status and are
already paid, or orders having the status
»REJECTED« or »CANCELLED«, which will not be
paid.

WARNING

By using the Delete command, the order is
only deleted from the list in your archive, but
it is not cancelled!

TIP
You can find more information on import and

export formats at the following web site:
www.halcom.rs




Rejected Orders and Reason for Rejection

If an order in the Archive folder has the »REJECTED« status, it means that the bank has already
processed the order, but the payment was not and will not be made.

The reason for rejection is written in the rejected transaction item.

Bile Wiew Communication Tools Help

#Blmle(w ale @ e v E|l2| 8 R oomestcpaymets ]
* MY COMPANY 1B0H50H501515
(hal®bank STREET 10 CITY I@bank MY COMP.ARY j
= |FREE ] ={ 12047333 ~|[12042010 |
= i Transactions |@ Transactions
Freparatior Marked recards Mao: 1./2 ; ) TOJBRGGT
oy Sum: =1.111,00 EUR/=1.111.0 Foneelied ansactons Pre;arel*t.t :gs’a!uz ;FEJIE 252 "
Booking date \Ialue- Accapted: 13.04.2010-09:50.13 B
09.70.2005 @._l Account 1501150115011515 MY COMPANY

12042010 120420 Bank BIC: RBKORE22 STREET 10 "
Currency. EUR CITY
1D Mo, WAT: 12345673
Register number 937654372

o Orderes

Narma: Wy COMPANY
Address: STREET 10
cimry
Aceount 1501150115011515

. |' =
Z o

Beneficiary
Marme: PTH,J.2.C, VALA 200 POSTPAID BIL
Address: PCK NO 51
PRISHTINA
Actount 1110195685000177

User comments /. PAGESA E KOMUNALIEVE
Inf Details:
fro

Debit amount: 22.00
Execuion! ng.04.2010 Bank referance:
Booking date: 13.04.2010 Marked roula: E-Bank
(3 )F.fJfl fional data: Tatjana Martinu TILEN MASTRAN: MOT-ENOUIGH-FUNDS _) form no. 1
| Pint | it
21, ’
PPrepared ... [Marked records Mo: 1/2  [Sum: =-1.111,00 EUR/=1.111,00 EUR 4

1 The rejected transaction item is written in the folder Review > Transactions in grey color.
2 Select the rejected transaction item (2a) and open it (2b).
3 The reason for order rejection can be read in the bottom row of the form.
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REVIEW OF BALANCE, TRANSACTIONS AND STATEMENTS

Archive of Batches

In the folder Archive > Batches (A), all the batches are saved, which you sent to the bank via the e-
bank in the selected time period (B). All unbound batches are also saved.

All the batches can be printed (the Print command), deleted (the Delete command) or more detailed
information can be reviewed (orders in the batch, batch signers, and payment date):

File Wiew Communication Took Help
# Blmslma B

¥ MY COMPANY
STREET 10 CITY

(/o]
(1]

2 | @4 r | ‘ g ‘ ﬁ@‘ &3 | | Domestic payments
@bank 0100123112583

1Y COMPANY

B JrEE ~| ={[070a2000  ~[[07.042010 - ||
= B3 25 d = Batch opening
Freparation Marked records Mo 144 Lt o o
. Surm; =450.00 EUR/=2.515.00 ELR Batch reference; |07.04 2010 13:40: 50 Barhara Jaram in the batch
o Dacuments twpe | Mumber of docu.. | Check  pachin: 1 IVPSKSABFHPLAW.
Delivery :
DPS Payment or... 1 204 Debd Hos 1501001231112563
DPS Paymentor... 1 Batch opening / Batch payment orders
Inchued et |
- [ Documenily. [ Crecht Amound Paymerh detad: | S
7. 04.2010 FATMENT ORD... COMPANT 2 15000 EUR ELECTRICITY P &
07.04.2010 PaYMENT ORD COMPANTY 1 30000 EUR PEYMENT L

Referenc;

Frepared .

[Marked records No: 1/4  [Sum: =450,00 EUR/=2.515,00 EUR.

1 Select the batch you want to verify
details for.

2 Click the command Open > Open.

3 A window will open with batch details
and batch signers.
By clicking the Orders in the batch
command, you open a list of orders
included into a selected batch.

Close the window containing a list of
orders in the batch by clicking the Close
button.

Close the window containing batch
details by clicking the Close button.
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